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Receiving a Notification from LeChase

LeChase will notify you when a document, bid package, and/or other vital information is available on the
PDM web vault. You will receive this information via email from pdmupdates@kalblue.com.

An example of a notification you may receive is an “Invitation To Bid” (ITB) like the one below.

pdmupdates@kalblue.com 1o ma show da

INVITATION TO BID

Dear Stan Subcontractor,

[ﬁ_ethase Construction Semices would like to invite you to bid on the following project:

Project Marme: University of Rochester - CT5B
Bid Due Date: 172010 2:00:00 PM

Click Here For Maore Informstion

Yes, |'want 1o bid

Quick Response
Click on one of the links to the nght Mo, | do WOT want to bid

to guickly respand to this [TB.
lWavhe, | am undecided st this time

Your usemame iz thebhiddingcontractonggmail.com
YWour password s 30000000

Please contact me with any questions you might have.

Regards,
Brian Bellsire
585- 2765220




Invitation to Bid Options

The ITB email will give you two options:
OPTION ONE: MORE INFORMATION
e Follow the Click Here for More Information link to the portal provided to get more information

and continue to the login page.
NOTE: Your username and password are provided for easy access.

e Below is in example of the Click Here for More Information link which has links to Click Here to
View the Bid Package.

Invitation to Bid

To: Stan Subcontractor From: LeChase Construction Services
Office: Stan Subcontractor RE: University of Hochester - CTSE
Fax: Date: 12/9/2009 12:00:00 Ak

Phone:

Pruject Infurmatiun Click Here to View the Bid Packaoe

University of Rochester - CTSB

Project Number: Project Owner:
LeChase Job# 490325 University of Rochester

Project Description:
University of Rochester

Construction Start Date:

Bid Information Click Here to Yiew the Bid Package

Bid Package 3.2 - Metal Studs, GWB, and Ceilings Bid ContactTa
Brian Bellaire
Bid Package Number: Bid Contact Address:
300 Trolley Blvd.
Bid Due Date: Rochester, MY 14606 LISA
14772010 2:00:00 PM .
) Bid Contact Phone:
Eastern Standard Time £05-27E-5270
Bid Package Description: Bid Contact Email:

brian.bellaire@@lechase. com

Bid Instructions:
Flease use the attached user name and password to access the
bid documents.

Thank yout




OPTION TWO: QUICK RESPONSE

e Give LeChase a Quick Response by clicking one of the link responses.
o Yes, | want to bid
o No, | do NOT want to bid
o Maybe, | am undecided at this time

e When you select one of these options you will receive confirmation of your response selection
like the one below.

Notification Quick Response
Thank you for your response.

Stan Subcontractor%
Thank you for your response.

Project Name: University of Rochester - CTSB
Response: Yes, |want to bid

For mare information, please follow the link below to view
the hid package
Click here to login and wview more information




Log In To A PDM Planroom

University of Rochester - CTSB is a private project so you will be sent a user name, password and link to
the portal which comes via the Invitation to Bid email.

e Follow the hot link to the portal provided in the ITB email you receive from LeChase.

e Enter your user name and password.

e C(lick Login.
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You must agree to the LeChase Construction EULA service agreement:

ROCHESTER

Service Agreement Continue_|

Please read and agree to the following service agreement to continue

Plan Room Terms of Use

By accessing and/or using the LeChase website (the "Site"), You accept, without limitation or qualifications, the following Terms of Use:

1. LeChase malntains this Site for vYour personal use, entertainment, information, education, and communication. LeChase grants You the
PErMISSION to Use and view the Site subject to these Terms of Use

2. You may not madify, copy, transmit, display, reproduce, publish, license, create derivative works from, transter, or sell any information,

materials, software, designs, drawings, content, products or services from the Site (together "Content) in any form without LeChase's

prior written permission. You may print out & copy or download Content solely for Your personal use. In doing 50, You may not remowve or

alter, or cause to be removed or altered, any copyright, trademark, trade name, servdce mark, or any other proprietary notice or legend

appearing on any of the Content

LeChase has the right at any time to change or discontinue any aspect or feature of the Site

4. YDu may use the Site far lawful purposes only. You may not post or transmit through the Site any material which violates ar infringes in
any way Upon the rights of others, which is unlawful, threatening, abusive, defamatary, invasive of privacy or publicity rights, vulgar,
nhscend, profane or otherwise objectionable, which ENcourages conduct that would constitute a criminal ofense, give rise t cil liability
or othenwise violate any law. LeChase will fully cooperate with any law enforcement authorities or court order requesting or directing
LeChase to disclose the identity of anyone posting such information or materials

5. The trademarks, logos, and service marks (collectively the "Trademarks") displayed on the Site are registered and unregistered
Trademarks of LeChase and athers. Nothing contained on the Site should be construed as granting, by implication, estoppel, aor
othenwise, any lICENSE or right to Use any Trademark displayed on the Site without the written permission of LeChase or such party that
may own the Trademark. Your use of the Trademarks displayad on the Site, or any other content on the Site, except as provided in these
Terms nf llse are strictly nrohihited | eCh&ase will annressivebs poforee its InTF'”F'F‘TI 1Al nrnnerhy ricthts tn the fHllest pxtent nf the 1w JJ

>
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Confirm Identity

Once you have logged in you will be asked to update your information if need be.

Il ROCHESTER !

Contact Verification FAQ

; Is this you? What is Verification?
verification is a simple way to insure that your contact information is carrect. Your
Stan Subcontractor information is often entered by others who may not have current information for you
Stan Houston Equipment Company Why Verify?

Security and Integrity are very important and verification helps keep both intact.

a) Trying to verify as someone else could disable their account and also change their
information to something incorrect.

— b} Selecing MO allows you to create your own account in the system and allows you to
M M‘ be considered for future projects.

If | select NO?

Will | be able to access the project information for an [TB?

Selecting NO will require the project manager's approval before you can access project
infarmation

Click on the appropriate box:
o Yes, this is me to confirm your identity.
e No to update your information. Then enter the required information to update
and click Complete Verification.

ROCHESTER

Werify your contact information

Stan Subcontractor
Stan Subcontractar
thebiddingcontractor@gmail.com

Title

Send me invitations for:
|Lead Estimator

¥ 01 General

Address 1+ Address 2 Zip Code :; g; g”e Wﬂtr“
ancrete

[300 Trolley B | |14608 I 04 Masonry

City * State * Country * ™ 05 Metals

[Rochester [New ¥ork =] [UNITED STATES = ™ 06 “Wood & Plastic

™ 07 Thermal/Moist

wiark Number * Fax Mumber Mobile Mumber ™ 08 Doorsfwindows

[i585) 254-3510 | - | E I” 09 Finishes

Password * Password (re-entery * I” 10 Specialties

[ = " 11 Equipment
I 12 Furnishings
™ 13 Special Const
¥ Share my info on the PO Global Contact Directory :: 1‘51 EAU”;EY{”QI
echanica
™ 16 Electrical
T 17 Data Com

*Maote: Additional edits to your account can be made after completing verification.

Cancel Complete “erification

NOTE: This is a one-time request upon you first login to the site. In the future, you can edit
your personal account information from the Manage Account link on the home page.



Link McGraw Hill Construction Account

Link your existing McGraw Hill Construction account or create a FREE account.

NOTE: This is a one-time request upon you first login to the site.

NO ACCOUNT FOUND TO LINK

We checked www.construction.com
for an existing account registered with
this email address and didn’t find one.

MiGraw_Hill
CONSTRUCTION

UNIVERSITY o

ROCHESTE

Frequently Asked Questions

TMELIORA |7

Why Check www.Construction.com?

Our integration with McGraw-Hill allows existing

ww. Construction.com users to utilize any subscription
inforrnation associated with their account.

Linking to an existing account will allow yvou to henfit

from this integration, while creating an additional
account will nat.

PLEASE CHOOSE ONE OPTION BELOW

YES, | HAVE AN ACCOUNT

It's not uncommon to have multiple email addresses,
soyou may have received an invitation to bid to an
email address thatisntthe same one you have
associated with wws.Construction.com.

YES, | HAVE AN ACCOUNT NO ACCOUNT

The email associated with my accountis: Create one with this email address
| thebiddingcontractor@gmail.com

Ifvou have an account on waww. construction.com,
linking that account on this portal allows you to benefit
frorm our integration with McGraw-Hill.

NO ACCOUNT
It's not a problem ifvou don't already have an account
an MeGraw-Hill's wwsw. Construction.com

Click the Continue button to contiue and we will
automatically create one for you

Cantinue |

Submit MNew Email

If you have a McGraw Hill Construction account:
Enter your email address associated to your McGraw Hill Construction account and click Submit
New Email. You will be asked to verify additional information about your account.

If you DO NOT have a McGraw Hill Construction account:

Select Continue under the NO ACCOUNT box and create a FREE McGraw Hill Construction
account. The FREE account will give you access to future PDM features and limited access to
McGraw Hill Construction site features. You can also upgrade your account to include additional
subscriptions from McGraw Hill Construction.



View A Project

Upon logging into a portal, the active project(s) will be displayed under the LeChase’s Plan Room tab.
To view the project, click View to the right of the project name.

; INIVERSITY of
fow e, [\OCHESTER
Plan room mmmm hopping CartManage Account Sign Out 0

Welcome, Stan Subcontractor

| ) My Globsal Plan Room | LeChase 3.0.8.5s Plan Room

My PDM Projects (on LeChase 3.0.8.5)

Project Name yaw\Sync
B University of Rochester - CTSB Sync

Project Detalls

Once you have clicked on the project you would like to view, click the Project Details tab below the
name of the project. This is where additional information about the project will be listed.
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f Rochester - CTSB Wyelcome, Stan Subcontractar

University o

2 4 2 4
Project Inko: \  Project Documents My Bid Packages b

Project Name

Project Description
University of Rochester

Additional Information

Project Wame University of Rochester (]
Project Mumber LeChase Joh# 490328

Project Address 265 Crittenden Blvd

Praject City Rochester

Project Owener Mame University of Rochester

GC Mame LeChase Construction Services

Project Type College/University

Canstruction Type Mewr Project

Mumber Of Buildings 1 7
Architect Mame Francis Cauffman

Architect Address 2120 Arch 5t

Architect City Fhiladelphia , PA

Construction Manager Mame LeChase Construction Services

Construction Manager Address 300 Trolley Blvd




Project Bid Package Documents

To view the Bid Documents, click My Bid Packages. Bid packages you have been invited to bid will
appear in the folder tree structure on the left hand side of the screen.

a DCHESTI
o ROCHESTE
i e | rooce oo oo [T g e T mrtoce L dmim Lt Hom  shossina cartianace smow @

University of Rochester - CTSB wWelcome, Stan Subcontractor

Y 1 \
[ Project Details A\ Project Inbox \ Project Documents 1 My Bid Packages \

Bid Package Name

Biddi -
Bid Package 2.2 - Metal Studs, GWE, and Ceilings _ R J

Bid Due Date Bid Response Due Bid Package Contact
12010 2:00:00 P Erian Bellaire (LeChase)
Phone: 585-276-5220
Mage Detailsw Package Documents ‘ Bidd Package Scope of Work
Bid Package Docs \ Select All TakeOff Order Hardeopy | Print Selected |
o D :._ ‘... - . \\ Document Hame Download Print View
] Bid Package 3.2 - Bid Documents

7] Bid Package 3.2 - Request For Clarification
[ Bid Package 3.2 - General Documents
[7] Bid Package 3.2 - Instructions and Pricin

(&} [ Bid Package 3.2 - Construction Documents )ND records to display

To view the contents of a folder, click on that folder. To expand a folder, click on the + sign.
From here you have the option of Downloading, Printing or Viewing a document by clicking the
corresponding button to the right of the document.

B B =S ROCiiSTiR
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University of Rochester - CTSB Welcome, Stan Subcantractor

[ Project Details \'\_ Project Inboc \_ Project Documents l My Bid Packages \“\‘

Bid Package 3 2 - Interior Glass Modular Wall System

Bid Due Date Bid Response Due Bid Package Contact

14712010 2:00:00 PM Brian Bellaire (LeChase)
Phaone: 5852765220

Bid Package Detsils T Bid Package Documents ‘\'. Bid Package Scope of Wiork \\
Bid Package Docs [Beieclaii] [ Takeom | [ orderHardeopy | [ PrintSelected |

(= D Bid Package Folders
i (7] Bid Package 3.3 - Bid Documents
=+ | ) Bid Package 3.3 - Construction Documents hitectural - Architect e ¢ Construction - ' BT
- ot ownload Print ey
o= - : | Downlosd || Pt o] view |
s |

Document Name Download Print View

Download Print

: [_] Specifications ! !,
- (] Bulletin 6 - 11-24-09
“if- (O] Bulletin 7 - 01-05-10 =
[:I Bid Package 3.3 - Request for Clarification _ -
|'_j Bid Package 3.3 - General Documents

| Downloed |

i [ Bid Package 3.3 - Instructions and Pricing

{1[H:=5

TR

A =
e,

Download

ruction - _ :
| Download | Frint

Download Print |




Placing An Order

You can place an order to have documents printed at your local Dataflow office.

To add documents to your cart:
e Find the documents you want to order.
e Select the documents.

o Click the Select All button to order all documents displaying in the folder.
o Select multiple non-consecutive documents by holding the Ctrl button on your keyboard
and clicking with your mouse on each of the documents.

o Select multiple consecutive documents by holding the Shift button on your keyboard

and clicking with your mouse on the range of documents.
e C(Click Order Hardcopy to add the selected items to your cart.

E L000  Revit Model made ] lzzued For Bid
E 001 Drawing Submizzion Schedule 03 Bulletin 2

E 002 General Notes, Symbols, Legends and Abbreviations 00 |z=sued For Bid
E 2020  Life Safety Plan - Basement & First Floor oa lzzued For Bid

v Plan - ond Floor & Third Floor

' Plan - Fourth Flc entha

Addddendum 1

[Er100  Basement Plan o1 Buletin 2

G009

2009

32009

3B52009

Trar2009

/\
[ Select All l [ pload Download Selected (L [ Order Hardcopy ] Print Selected
\ —
* Ttem # Drawing Mame Rev # Issue Name Issue Date Download Print View

[Dawnloi] [Print] [View]

[Duwnlmi [Print] [View]

[Downloi [Print] [View]

[Downla] [Print] [view]

[Dawnloi [Print]

[Dawnloi] [Print] [View]

[ 11 1T ]|E

*MOTE: Select multiple documents by holding down the Shift ar Cirl keys

o These selected documents have been added to your cart. If you have additional documents that
you would like to order, please click the Continue Shopping button and repeat the steps above

until you are ready to check out.

10



Shopping Cart

Before checking out, make sure you have the correct number of full size and half size documents. You
can change the number by clicking in the boxes to the right of the documents and typing the number
UNIVERSITY o

i€ ROCHESTER

[LeCAil]
CONSTRLCTION

P [ 3 . ]

Shopping CartManage Account Sign Out

Welcome, Stan Subcontractor

Shopping Cart

[ Continue Shopping ]

[Update Cart] [Checkout

Full Size Qty: Haif Size Qty:
Document Name Full Size Oty Half Size Oty
P ——
|
100% C5 Architectural - Architectural Cover - lzsued For Construction - 3672009 12:00:00 Ak |D }_—_—
C5 - Cover Sheet - Bulletin 5 - lzzued For Construction - 1151352009 12:00:00 Ak ]
A0.00 - Revit Model Image - lssued For Bid |D
A001 - Draving Submission Schedule - Bulletin 5 - lssued For Construction - 114 3/2009 12:00:00 AM 1 0
A002 - General Motes, Symbolz, Legends and Abbrevistions - lssued For Bid |D
A0.20 - Life Safety Plan Basement and First Floor - Bulletin S - Izsued For Construction - 1141 372009 1 2:00:00 A 1 0
A0.21 - Life Safety Plan Second Floor and Third Floor - Bulletin 5 - lssued For Construction - 114372009 12:00:00 Ak |D
A0.22 - Life Safety Plan Fourth Floor and Penthiouse - Bulletin 5 - Issued For Construction - 114372009 12:00:00 Ak 1 0
AD.30 - Demoltion Plans and Details - Addendum 1 |D
r— | p— e
Change page: 4 1 # Cizplaying page 1 of 1, tems 1 to 352 of 352,

To change the quantity for all of the documents, place the correct number in the corresponding box at
the top of the page then click Update Cart.

UNIVERSITYq

CHESTER

5h

RO

Home

CONATRINCTION

T R T - T BT

Account

Sign Out

Welcome, St bontractor

[Continue Shopping] [Update Can] DCheck Out]

Full Size Qty: |5

Full Size Oty

Shopping Cart

Half Size Oty

Document Name

100% C5 Architectural - Architectural Cover - lzsued For Construction - 3672009 12:00:00 A

C5 - Cover Sheet - Bulletin 5 - lzzued For Construction - 110352009 12:00:00 Ak

A0.00 - Revit Model Image - lssued For Bid

N
NN

A0 - Draving Submission Schedule - Bulletin 5 - lssued For Construction - 114 3/2009 12:00:00 AM

11



Checkout

In your shopping cart click the Check Out button.

Check Out (Step 1 of 2)
e Select how you would like your order shipped, or if you would prefer select PICKUP and
check the “Dataflow Rochester” location box.
e Check the Fill with my account information box to ship to your account address or fill in

all shipping information fields marked with a red asterisk.
o Type any additional information in the Additional Order Info box.

o When finished click the Next button.

Check Out (Step 1 of 2)

Shipping Information

Select the Pickup Location

How would you like your arder shipped? =
| PICKUP - Select a local shop to pickup your order

Local Shop Name

Hours of Dperation

Change page. 4 b

Displaying psge 1 of 1, tems 1to 1 of 1.

Order Information
Additional options to include in your order.

CL/DYDs tevery docurnent inyour cartwill be burned onto 1 €D or DVD)
1 Copieson |OVD [¥]

Additional Order Info
Flease bind and call 012-345-6769 when reacy for pickup |

Check Out (Step 2 of 2)

Review your order.

e |f you would like to change your order in any way, click the Back button.
e If your order is correct, click the Place Order button.

12



Check QOut (Step 2 of 2)

Pickup Information Order Review
¥ou have selected to pickup your arder from the local shop below. Please review the items below hefare placing your order
Shop Info Hours

Dataflow Rochester

Document Name Full Size Half Size
320 MNorth Goodman Street
Suite 200 C5 - Cover Sheet - lzsued Faor Bid 1 o
Rochester, NY 14607 £0.21 - Life Safety Plan - Second Floor & Third Floor - lssued i i
585-271-5730 For Bid

A0.30 - Demalition Plans and Details - Addendum 1 1 o

A0.22 - Life Safety Plan - Fourth Floor & Perthouse - Issued ] o

For Bid

A0.40 - Geometry Plan - lzsued For Bid 1 o]

Change page: 4 B Dizplaying page 1 of 1, tems 1 to 5 of 5.

“ Review the information above before completing your order

Place Order |

When the order has been successfully placed, you will see the Order Confirmation screen.

Order Confirmation
Order Complete!
Thank You for your Qrder

To review your order, please visit the Manage Account page
and click on the Orders tab.

PLEASE NOTE: Our normal turn-around time for orders is 24 hours. We will make every effort to
have your order ready, but please call in advance if your required pick up is less than 24 hours
to avoid an unnecessary trip.

13



Order Detalls

To view details associated with the order you just placed (or view information about any
previously placed orders), click on the Manage Account link.

Then click on the My Orders tab.

Pkl Infornetion Cockes: & Serdics Aress Prisate Infoemation | L LT L Pl G gy
My Qrders Wiew Details
Order &  Order Namee Order Dabe Ftatus
O 1E ABC Bullding {Flckup From: Dataflow Rochester - Shop # 585-271-5730) 1DEZE009 2:25:46 PH Created
O 17 ABC Bullding {Flckup From: Dataflow Rochester - Shop # 585-271-5730) 1 OMEH2009 1 :06:05 P Crealed

Check the box next to any orders you would like to view and then click on the View Details
button. You will see the associated Order Number, Order Date and Time, and the additional
information you entered. All of your Ordered Items are also listed.

Order Details Information

Order Number: 12 Order Date: 10:22/2008 2.25.46 PM Ordered Items

Bocument Hame uantity
PICKUF ORDER | |
C5 o Cover Sheel « Bawed For Sid (Prinksbls Format) i

B0 - Life Satety Flan - Second Floor & Third Floor - lssued For Bid
(Frirdabi: Formet)
Order Comments

COVDNVD Copies: 1 on DVD 030 - Damoilion P snd Delads - Addendum 1 (Printsila Format) 1
A022 . Lite Safety Plan - Fourlh Floor & Penthouss - lsousd For Bid (Printaile J
al Qroer Inf Format)
i e 12-245-6759 when ready Jour
bind and call 012-345-6783 when ready for pickup A0 40 - Gecnedry Pian - 125ued For Bid (Prindable Formal) 1

FOU RiEe chiosen Lo pickug your order at he shop Do

Shop Info Hours
Datafioy Bochester

20 North Goodman Street

Suite 200

FRochester, My 14607

Phone; 58527 1-573l

[ Changapags 4 b Diplaying pags 1 af 1, bems 19050l 5.
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If you are unsure of what you need to order, please call Brian Bellaire at LeChase Construction.

If you need help placing an order, please email dat_team@godataflow.com
or call 866-829-2821 and ask to speak to a DAT member.

For on-site assistance, please contact Greg Kuebel at 607-759-4842.

(]
Rochester

Ithaca

Cornin
.g

dCross

New York.

Albany

71 Fuller Road

Albany, NY 12205
518.463.2192
albany@goDataflow.com

Binghamton

221 Washington Street
Binghamton, NY 13901
607.772.2001
binghamton@goDataflow.com

Corning

Airport Corporate Park
100 Hunt Center
Horseheads, NY 14845
607.562.2196
corning@goDataflow.com

Ithaca

306 S Meadow Street
Ithaca, NY 14850
607.272.8589
ithaca@goDataflow.com

o
Syracuse

locations

Utica
Y .Rorrerdam

o Albany

@ Binghamton

Utica

318-320 Columbia Street
Utica, NY 13502
315.735.6131
utica@goDataflow.com

Rotterdam

2601 Guilderland Avenue
Schenectady, NY 12306
518.372.3995
rotterdam@goDataflow.com

Rochester

320 N. Goodman Street
Suite 200

Rochester, NY 14607
585.271.5730
rochester@goDataflow.com

Syracuse

117 Metropolitan Drive
Liverpool, NY 13088-3337
315.457.0472
liverpool@goDataflow.com
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