
www.goDatafl ow.com 607.772.2001

Additional CDs/DVDs  ______

Color Scan ________ Qty

Renaming/Indexing of Files

Create Individual PDFs as instructed

Rebind Originals (re-staple, paperclip, etc.)

Make a Searchable PDF

Add Bookmarks to PDF

Post to DFS

Hardcopy of Originals needed

Long-term Storage

Upload to Website/FTP

Destroy Originals

Additional CDs/DVDs  ______

Color Scan ________ Qty

Convert TIFF to PDF (individual PDF fi les)

Renaming/Indexing of Files

Convert from Raster fi le to Vector

Rebind Originals (re-staple, paperclip, etc.)

Post to DFS

Hardcopy of Originals needed

Long-term Storage

Upload to Website/FTP

Destroy Originals

Date:

Authorized by:

Special Instructions:

Order/Job #:

Firm: ___________________________Contact Name: ______________________________

Address: ____________________________________________________________________

City: ________________________________________________________________________

Phone: _____________________________________Fax: _____________________________

E-mail Address: ______________________________________________________________

NOTE: Please contact your Datafl ow representative for pricing on additional services.

Check       for Additional Services Needed  (Additional fees will apply)

Provided services for each scan box include
Black & White Scan of all small format documents into a single PDF• 

{Drawings will be returned as individual Tiff fi les or PDFs, 36” wide max}

Files will be returned on a CD• 
Unbinding of all kinds • (ie. Staples, GBC, Acco, etc.) Perfect bound originals will be cut

  at the spine. Rebinding will be done at the customer’s request.
Re-boxing originals in order as received• 
One month Free Storage in our online system• 

______ Quantity of Small Boxes ______ Quantity of Large Boxes

$99 $199per small
format box

per large
format box



Albany
71 Fuller Road 
Albany, NY 12205
Tel. 518.463.2192  
Fax. 518.449.3068
Albany@goDatafl ow.com

Liverpool/Syracuse
117 Metropolitan Park Dr
Liverpool, NY 13088
Tel. 315.457.0472 
Fax. 315.453.3840
Syracuse@goDatafl ow.com

Corning
Airport Corporate Park
100 Hunt Center 
Horseheads, NY 14845
Tel. 607.562.2196 
Fax. 607.562.3214
Corning@goDatafl ow.com

Rochester
320 North Goodman Street, Suite 200
Rochester, NY 14607
Tel. 585.271.5730 
Fax. 585.271.3752
Rochester@goDatafl ow.com

Binghamton
221 Washington Street 
Binghamton, NY 13901
Tel. 607.772.2001  
Fax. 607.772.3595
Binghamton@goDatafl ow.com

Northern Tier of PA
703 S. Elmer Avenue, Suite 119 
Sayre, PA 18840
Tel. 570.886.2065  
Fax. 570.886.2249
NorthernTier@goDatafl ow.com

Ithaca
306 S. Meadow St
Ithaca, NY 14850
Tel. 607.272.8589 
Fax. 607.272.8634
Ithaca@goDatafl ow.com

Utica
318-320 Columbia Street
Utica, NY 13502
Tel. 315.735.6131 
Fax. 315.735.6132
Utica@goDatafl ow.com
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